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	Battelle Staff Association Available Equipment for Use
The BSA picnic grounds may be used for business or personal functions.  The Event Coordinator is responsible for ensuring that the grounds are policed after the event and all BSA equipment utilized during the event is returned in satisfactory condition.  Failure to do so will result in the loss of the $100.00 deposit or charges applied to the work package number provided for two service men to police the area and clean any reserved BSA equipment.
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	Date Requested:


	Work Package Number:

	
	Date Required:



Please fill out this form completely; if you will be using the grounds for personal
use please enclose your deposit check for $100 and send to K8-95.
If this is a business use please make sure and put your Work Package Number.
	Submitted By

	Name: 

Telephone Number:
	
	Mail Stop:

Payroll  Number:




	1. Business Use during Working Hours

	[image: image3.wmf]Garbage Cans with Liners
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[image: image7.wmf]Restroom Facilities
	[image: image8.wmf]Recycling Containers 
(contact ^PNNL Recycling Coordinator, 375-6663, with any questions or to request additional capacity)



	2. Personal Use ($100 damage deposit required)
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(contact ^PNNL Recycling Coordinator, 375-6663, with any questions or to request additional capacity)





	Special Requests

	




Print form and send to BSA Picnic Ground Coordinator K8-95 or fax to 376-7604.
Teresa Fichter and Jeff Lettau will be contacting you as soon as your reservations are confirmed.
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